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Required Package 

The department of Health Sciences at Mid-State Technical 
Colfege requ,res the folio•.•, r,g backgrovnd che,;k ,o be perforrr.ed 

w,sccm,n OOJ & !)HI-~ Cat"9 '"" ~Jckground 
Check 
\ViscOflS!n Circu t Court State-."' de Cr1m1nal 
Records 
c.:ounty Criminal ~ords r, ~ar history. ,1 .I 
JUflSCh<.t~ns OUlSldC- of 'y\f,scons1n) 
NatlOf"lv.,oe Crime Database 
Nat ,onw,oe Se:w:ua Offender Peg1~t ry 
Heal::hcare Fraud & Abuse Scan 
Add re-ss History ISSN varidation 

S,.0,00 

Terms of Use an d Refund Policy 
Pt.e,ue revi~ tile Terms artdCond tloru o!t1se-car~f1.1llytielow. 
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creation date: 1/2/23 

STEP BY STEP Instructions for 

ORDERING YOUR 
BACKGROUND CHECK 
with BID form 

Click on 
Start Your 
Order 

STEP 1: GO TO the School's Landing Page on Viewpoint Screening’s Website: 
https://www.viewpointscreening.com/mstc 

Choose your 
program. 

It will expand to 
show you 
available 
packages. Click 
on the package 
you have been 
instructed to 
order Under 
YOUR 
PROGRAM. 

Once you click on the link, you will be 
taken to a package summary screen. 

Once you review your package and the 
terms of use policy, click the button to 
acknowledge and hit NEXT. 
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SAVED ovouri COMPUTER 

UPLOADED (upload I '1i5 ~or rn back onto 
:::te) 

You can 1ot/wil l no oe able o p oceed 
•..vi.: 1 vou1 order un ii this toTn has been 
complered and uploaded ,ere. 
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~gages must be g rovided. ~ 
lf all 3 pages are not p ovided or 
filled ou- co rectly, your 
Wisconsin backg ound c eek 
\•Viii be cancel led and you will be 
required to p ace a new 
Wisconsin order at he cost of 

.00. 

Use th ·s link to combine DF 
files 
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BID PROCESS: VIEW BID FORM 
HEREBID form looks like this (to the right), is an 

electronically fillable form, AND IS THREE 
TOTAL PAGES. In order for us to obtain 
Wisconsin background check information: 
You must FILL OUT the BID form (electronically 
fill the form out completely, including initials) 
SAVE BID FORM TO YOUR COMPUTER 
UPLOAD BID FORM (upload this form back onto 
Viewpoint Screening site) 

You cannot/will not be able to proceed with your 
order until this form has been completed and 
uploaded back to our site. SEE BELOW. 

Download BID HERE 

UPLOAD BID here AFTER 
you complete it and save 

it to your computer 

ENTER YOUR NAME HERE 

INITIAL
HERE 

PUT THE DATE HERE 

When you complete 
the BID form, DON'T 
FORGET TO INITIAL, 

INCLUDE YOUR 
NAME, AND DATE. 
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https://www.viewpointscreening.com/Images/ViewpointScreening/site/BID%20Forms/BID_Form.pdf
https://www.viewpointscreening.com/Images/ViewpointScreening/site/BID%20Forms/BID_fillable.pdf
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Applicant Information 

i:,rstName . 

lame: 

Al1a,;/Va den ~ame 2: 

Please Note: If you DO NOT have an alias name, 
leave h s field blank. Only p rovide 1fyou have 
used an alias w ithin the last 7 years. 

Please Note: If you DO NOT have an alias name. 
leave th·s fie ld blank. Only p rovid e if you have 
used an ahas w ithin he las '/ years. 

Please Note: If you DO NOT have an alias name, 
leave h s field bl;.nk. Only p rovide if you have 
used an alias w ithin lhe last 7 years. 

Social Seeunfy umber-: ~ • ~ • c==) 

Date of Birth-: 

Phone Number-: 

Please Note: If you have no been issued a va lid 
U.S. SS then emer all zeros (000-00-0000) 
instead. 

~ / ~ / ( )(mm.kld/yyyy) 

0 Mae O emale 

._ ___ __, (lll-111-1111) 

IMPORT Current Residential Address: 
Your ema 

~ Address•: 

511!W. llls 
~ City': 

~::::.~ St<I~ or U.S. T~rrito,y. 
Nparater 
cloevm.., 
~ 

--- Country: 

Z1pCod . 

V 

!-or an ,n·ernationa address, se lect 'International ' 
and select the foreign country name bE-low. 

[ Ulwlod Slates 

'=_...,.,..I / 1-> Cod? oo,; up r ool 
Please Note: If you have an 1mernact0nal address 
chm does not require a Zip Code. p ease fill 1n 
00000". 

EMF 

Complete the APPLICANT 
INFORMATION and address 
sections as prompted. 

Complete payment section. 
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Log In to Your Account 
Once your order is complete, 
you should be taken to a screen 
to like this to the right. 

Your username will be the email 
you used to set up your account. 

Change password here, and it 
will log you in to the Viewpoint 
System. 
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