creation date: 1/2/23

VIEWPOINT NP SCREENING
STEP BY STEP Instructions for

‘[ |. ORDERING YOUR
MID-STATE &/ BACKGROUND CHECK
9 STEP 1: GO TO the School's Landing Page on Viewpoint Screening’s Website:

TECHNICAL COLLEGE J WIthBlDfOrm
https://www.viewpointscreening.com/mstc

Click on Jrf M1D-STATE _ VIEWPOINT \PSCREENING

WNIEAL COLLEGE

Sta rt Yo u r Mikd-Sate Technical Coliege has ¢ ed with Viewpoing Screening to
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program.
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0 Once you click on the link, you will be PERSTRETTRR, ¥ | A A ORI
taken to a package summary screen. s ' f e e T

Once you review your package and the
terms of use policy, click the button to

acknowledge and hit NEXT.


https://www.viewpointscreening.com/gtc
https://www.viewpointscreening.com/mstc

6 BID PROCESS: VIEW BID FORM

o BID form looks like this (to the right), is an
electronically fillable form, AND IS THREE
TOTAL PAGES. In order for us to obtain
Wisconsin background check information:

You must FILL OUT the BID form (electronically

fill the form out completely, including initials)

SAVE BID FORM TO YOUR COMPUTER

UPLOAD BID FORM (upload this form back onto

Viewpoint Screening site) e il
You cannot/will not be able to proceed with your
order until this form has been completed and
uploaded back to our site. SEE BELOW.

Upload Release Form

" All 5 pages must be provided. ™
fall 3 pages are not provided or
filled out correctly, your
Wisconsin background check
will be cancelled and you will be
required to place a new

Wisconsin order at the cost of

$5.00.
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L o combine image
JF file

When you complete

UPLOAD BID here AFTER the BID form, DON'T
you complete it and save . Bl cure th FORGET TO INITIAL

it to your computer signed and dated tl ’
A RirEEr INCLUDE YOUR

docurm
NAME, AND DATE.

Mwﬂﬂ' the following statement.

)

NXme="Parson Completing This Form Date Submitied

ENTER YOUR NAME HERE PUT THE DATE HERE

| have completed and reviewed this form (F-82064, BID) and affirm that the information is true and correct as of today's date.



https://www.viewpointscreening.com/Images/ViewpointScreening/site/BID%20Forms/BID_Form.pdf
https://www.viewpointscreening.com/Images/ViewpointScreening/site/BID%20Forms/BID_fillable.pdf

Complete the APPLICANT
INFORMATION and address
sections as prompted.

Complete payment section.
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Once your order is complete,
you should be taken to a screen
to like this to the right.

Your username will be the email
you used to set up your account.

Change password here, and it
will log you in to the Viewpoint

Reset Password

System.




