
 
 

BACKGROUND INFORMATION DISCLOSURE FORM 
 

Please follow the directions below to ensure your Background Information Disclosure (BID) 
Form is able to be processed. 

 
 PRINT and MAIL in the Background Information Disclosure Form (attached below) 

o Complete the top section with your personal information 
o Answer all questions by checking yes or no  

• For all questions checked yes, enter explanations  

o Sign and date BID form 

 
 PRINT and MAIL in the Self-Reporting Requirements Form (attached below) 

 
 Submit processing fee of $16 paid by cash or check (made payable to LTC) 

 
 Mail in any discharge papers if applicable 

 
Please send BID form, Self-Reporting form and the $16 fee to: LTC 
Attn: Enrollment Services 
1290 North Ave 
Cleveland, WI 53015 

 
Please note: If you have resided outside the State of Wisconsin within the last 3 years, the 
Wisconsin Statutes require us to conduct an out-of-state background check. Additional out of state 
processing fees and paperwork may be required to complete the out of state background 
check. We will notify you if additional information is needed. 

  



BACKGROUND INFORMATION DISCLOSURE FORM 
 

Overview: The Wisconsin Caregiver Program responds to the potential for physical, emotional, and financial abuse of 
vulnerable citizens by person entrusted to provide care. The Caregiver Law intends to protect persons from 
physical harm and misappropriation of property. The Lakeshore Technical College District is subject to the 
requirements of the Wisconsin Caregiver Program. In addition, the Lakeshore Technical College District has 
a public interest obligation to assure that all students, engaged in a clinical practice and law enforcement 
tactical programs, may be safely permitted to have contact with patients and children in a caregiver role, as 
well as contact with tactical equipment. 
 
Sections 48.685 and 50.065 of the Wisconsin Statutes require all students to complete a background check 
before participating in a clinical or practicum requirement that involves contact with patients or children in a 
caregiver role. A background check is also required for law enforcement employment certification, admission 
to the Law Enforcement Academy, and as a pre-condition to forms of tactical training. In conformance with 
applicable law, the Lakeshore Technical College District will collaborate with local health care, childcare, and 
law enforcement agencies to closely examine the results of background information disclosures. Pending 
charges and convictions may disqualify students from specific course work and programs for the reasons set 
forth above. 

 
Section A.1. of the Background Information Disclosure form requires you to disclose all pending 
charges and convictions. This includes pending charges, as well as conviction of a felony, 
misdemeanor, or municipal ordinance violation, in any court, including all military courts, or a tribal 
court. 
 
If you are uncertain as to whether a pending charge or conviction is covered, disclose it. 
Convictions and pending charges are reviewed on an individual basis with respect to impact upon 
admission to particular programs. Failure to disclose a charge or conviction will prevent program 
admission or result in dismissal proceedings, as appropriate, subject to program requirements. All 
convictions and pending charges are examined, with final decisions based on the specific nature 
and circumstances of each charge or conviction, and the correlation to clinical, practicum, and 
tactical programs. 

 
Procedure: 1. Students are required to complete the Background Information Disclosure form. A Self-Reporting 

Requirement form is also completed with a copy retained by the student. 
 
2. A processing fee of $16, payable to Lakeshore Technical College, must accompany the forms. 

Processing will not be completed without the fee. Forms must be returned within ten calendar days. 
Providing your social security number is voluntary; however, your social security number is one of the 
unique identifiers used to prevent incorrect matches. 

 
3. The forms are transmitted and processed with the Department of Justice Crime Information Bureau and 

the Department of Health Services, as applicable, to identify or confirm the existence or absences of a 
record of previous conviction(s) or pending charges. In addition, the Wisconsin Circuit Court database 
(http://wcca.wicourts.gov is accessed to identify or confirm the existence or absence of a record of 
previous conviction(s) or pending charges. A check with the Office of Inspector General and the 
Excluded Parties List System is done as well for anyone going into a health or EMS program area. 

 
4. If a record of convictions or pending charges exists, Lakeshore Technical College officials will conduct a 

review in conjunction with area health care facilities and law enforcement agencies, participating in 
College programs, to make a determination on whether the student may be placed in a clinical or tactical 
program. If placement is not immediately authorized, alternatives may be identified. Decisions will 
conform to the applicable provisions of the Wisconsin Statutes and the Wisconsin Administrative Code, 
Chapter HFS12. 

 
5. Students will be afforded an opportunity to respond to admission and placement decisions that are based 

upon the results of the Background Information Disclosure process. 

 
The completed Background Information Disclosure forms and records may be duplicated and distributed to clinical, 
tactical, and Lakeshore Technical College program officials for the purpose of evaluation and determination of student 
status. 
 
Further information may be obtained by contacting an LTC Career Coach at CareerCoach@gotoltc.edu or 920.693.1162. 

http://wcca.wicourts.gov/
mailto:CareerCoach@gotoltc.edu












Self-Reporting Requirements 

I understand that my enrollment in required practicum/clinical/tactical programs, is conditioned upon a 
clearance following review of my background information disclosure and confirmation of the accuracy 
of the information through the Wisconsin Department of Justice. 

I understand that from the time I complete the Background Information Disclosure form until I 
graduate from or drop the program, if I am charged with or convicted of a crime or a municipal 
ordinance violation of any type, before any court, or if I am investigated for any violation of a local, 
state, or federal law, I must report this to my Lakeshore Technical College Program Dean within 
one (1) school day.  

I understand and acknowledge that the result of the background check and any subsequent 
investigation, charge or conviction may cause me to be barred or suspended from practicum, clinical, 
and tactical programs. 

I also understand and acknowledge that this may delay or prevent my graduation from the program, 
as well as delay or prevent my receiving applicable certification or licensure. 

I am further informed and understand that my failure to report any required information will 
prevent enrollment in practicum/clinical/tactical programs and result in dismissal 
proceedings. 

I understand that a further background check will be conducted prior to my enrollment in any clinical 
or tactical program.  

I also understand that after the initial background check, Lakeshore Technical College may conduct a 
new background inquiry at any time the Program Dean has reason to believe that a further 
background check should be conducted. 

I am finally informed and understand that all background checks are obtained at the expense of the 
student. 

Name: 

Social Security Number: 

Signature: 

Date: 
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